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BULK UPDATE

You can edit multiple batch job, job records or multiple event definition records using the Bulk Update
feature. First, select multiple records by highlighting or by pressing the Shift or Control keys while clicking
on the records. Next, right click on the selected record and select “Bulk Update”. All the selected records
will be updated, but only the fields you modify will be changed

When using the bulk update feature, only the fields that you enter information into will be changed. To
BULK UPDATE JOBS From your Jobs list, highlight multiple job records, right click and select the ‘Bulk
Update’ option.
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Make changes to the appropriate fields as shown in the example below.

I B8 Job Detail: Bulk Update

|
U Eile e Helo

d Update Selected Jobs (| Resetall (7]
Dl

Command | Schedule Dependencies  Job/Batch Dependencies  Requirements  Actions
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Statistics
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Jab Title: | Job Statusg: [Pending

Command Line:

Command Line Tupe: | Windows 64 ~ Enable Command Line Substitution

[ Login using Specified Credentials

Credential Mame: | | 5]

Schedule Type: | DatedTime =

Mest Fun Time: [01/31/2018| & | [11:3330 |® Estimated Time: [00:00:00 | ®  Ovemun Percertage: [0 |

Start [n Directan: |

Execute: | Hidden ~ | Mark complete after finished w Showy Activity

Keep: | for Specified Mumber of Instances I:I

Keystrokes 1:
lob Detail: Bulk Updat
Keystrokes 2 o Hetall Bulk Dpaate
Keystiokes 3:
WEARMIMG: You are about to update 3 fields in the 3 selected jobs,
Kepstiokes 4 Are you sure you wish to continue?
Comments:
s Mo

Click the “Update Selected Jobs” toolbar button to make your update. Click the “Reset All” toolbar button
to undo your bulk update changes. You will have to verify you want to make changes by clicking the “Yes”

button.
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